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Contra Costa College

Course Outline

Dept & Number
NURSING 080
Number of Weeks
18

Course Title
THE JOB SEARCH FOR BEGINNING REGISTERED NURSE
Lecture Hours
.5



Lab Hours


Prerequisite
N/A
Hrs ByArrangement


Co-requisite
N/A
Activity Hours


                           Units
.5

COURSE/CATALOG DESCRIPTION

A one-day workshop to help graduating nursing students to market themselves in the job market.  Resumé writing and interviewing skills will be the focus.  Lecture, group discussion, role-playing and individual consultation will be used to help prepare students to get their first job in nursing.  This course is designed for students who have completed the first year of the nursing program.



COURSE OBJECTIVE

At the completion of the course the student will be able to:



To prepare the graduating nursing student to market him or herself in a professional and effective manner, this course will provide the student with the opportunity to meet the following objectives:

1) Compare and contrast different resumé formats.

2) Write a resumé that is specific to the job that the new graduate is seeking.

3) Write an effective cover letter.

4) Discuss the importance of other job-related correspondence and communication.

5) Discuss effective interview behaviors.

6) Practice interviewing techniques in a  role-play format.

  COURSE CONTENT: (In detail; attach additional information as needed and include percentage breakdown) 
 6
%
Overview of the job market and the job search process (1/2 hour)

25
%
Writing an effective resume/resume styles (2 hours)

19
%
Other job-related correspondence (cover letter, follow-up communication) (1.5 hours)

25
%
The interview process. (2 hours)

25
%
Role-play interview sessions with student critique (2 hours)

METHODS OF INSTRUCTION

Lecture presentation, large group discussion, role-play by instructors and students, individual consultation with students after class to critique resumé, job-related correspondence and interviewing skills.
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INSTRUCTIONAL MATERIALS

Textbook Title:
None Required

OTHER INSTRUCTIONAL MATERIALS:
1.  Detailed Syllabus

2.  Copies of sample resumes, cover letters, and other job-related correspondence







COURSE EXPECTATIONS (List estimated average number of hours per week)

Students are expected to participate in small and large group discussion of resume and job-related correspondence, as well as mock interview sessions which are critiqued by classmates.  Students are encouraged to work on resumes and over letters, and to follow-up with course faculty in polishing and preparing these documents to send out to prospective employers.

Weekly reading assignments: .5 hr.

Other performance assignments: .5

 STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)
100
%
Class participation in discussions, role-plays, critique of resumes and cover letters.

  GRADING POLICY (Choose LG, CR/NC, or SC)


90% - 100% = A 
X
70% and above = Credit

90% - 100% = A


80% -   89% = B                          Below 70% = No Credit                                  80% -   89% = B


70%  -  79% = C                                                                                                    70%  -  79% = C


60%  -  69% = D                                                                                                    60%  -  69% = D


Below   60% = F                                                                                                    Below   60% = F

                                                                                                         70% and above = Credit

                                                                                                         Below 70% = No Credit
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